Mrs. Gaddis’ Emergency Sub Plans
7:30-8:15 Independent reading/Open library time

NO AR TESTS should be taken unless Mrs. Haddock is in here.

(Only two people can go to the library at a time.  Go from table to table and quietly ask students who needs to go.  Send two more students as two come back.  Make sure they have hall passes on.)

8:15 – 8:25 Take students to the bathroom and to get water.
8:25-9:15 Writing

Have students turn and talk to a neighbor (at the carpet) about the free write that they are going to do today.  Have a few students share what they are going to write about.  Call students, by their colors, to go back to their desks.  Have two helpers pass out the writing folders.  They know where the paper is, and they may get up freely to get paper (1 piece at a time) as they need it.  Please remind them that there is only whisper talking during this time and that it must have to do with their writing.  Please walk around and allow some of the students to whisper read their paper to you.  They love to share their work.  Help them on one or two of their problem areas.  The last ten minutes of writing, have students put their work in the finished or not finished side of their folder and call the students to the share circle.  Call on a few students that you conferenced with, to stand up and share one writing piece out loud.  Have the volunteers take up the writing folders and put them back in the correct boxes.  

9:15-9:50 Social Studies/Science

Weekly Reader – read together and guide the students through the answers on the overhead.  
9:50-10:00 Take students to the bathroom and to get water.

10:00 – 10:30 Recess (We are only allowed to go to recess at this allotted time.) 

10:30 -11:15 Math

*Do the calendar with the students.  We always discuss the date, today is…, yesterday was…, and tomorrow will be ….  I have a class meteorologist tell me the weather is for the day, and I check it on the calendar.  We also discuss the number of days we have been in school by adding a straw and number to our hundreds chart.  We discuss if the number is even or odd.  Then I call on a volunteer to make the number using coins.  You may wish to ask a volunteer to help you.  All of the students understand the calendar routine well.

*Pass out the clipboards and the worksheets and have the students complete them on their own.  (no talking)  If some students seem frustrated, please partner them up with their partner on the included page.  If students finish early, please have them read silently.  Please reward teams by giving them table tallies if they are working nicely.  You may also reward individuals by giving them tickets for working nicely.  Please collect the papers and paperclip them.  Leave them on my desk.  Put the clipboards back in the clipboard boxes. 
11:15 – 11:25 Prepare for lunch – get lunch money, lunch boxes, snacks, and have student volunteer give everyone hand sanitizer

11:25 – 11:50 Lunch - Please help the students as they go through the lunch line.  A student can show you where we sit.  When the cup is on red in the lunch room the students must remain on a zero voice.  I keep the cup on red for 5 to 10 minutes.  Then I turn it to green which means a whisper voice for the remaining lunch time.  I turn it back to red when it is time to line up.  
11:50-12:00 Restroom and water (Go to third grade hall bathrooms.)
12:00-12:20 Read aloud

Have a responsible student pick a book from our library for you to read.  Really discuss this book as you are reading it aloud.

12:20-1:00 ENCORE

Monday – PE

Tuesday – PE

Wednesday – Art

Thursday – Music

Friday – Media or Counseling

1:00-1:50 Reading

Allow students to choose one of the books from the library for you to read.  It needs to be different from the morning book.  Really discuss this book as you are reading it aloud.  When you have finished reading the book, ask the students to go back to their seats.  (You may want to call them by teams and reward each team with a point for moving quietly.)  Then they will fill in the included worksheet.  (They have done this before at the listening center.  Please still monitor their work and help them as needed.)  Early finishers should read silently on their own.  Please reward tally marks and tickets as you see fit.  Take up these sheets after time is up, paperclip them, and leave them on my desk.     

1:50-2:20 Put the hidden pictures on the overhead.  Have students find them in the picture.  Once they are finished they may color their sheet.  Students may take these home.  

2:20 - 2:30 Packup/Dismiss  

Pass out their homework folders.  Students get their book bags after they get their homework folder.  They need to pack up their library books and put their chairs on their desks.  They should stand in front of their desk until you call them to line up.  Have the bus riders and van riders line up.  Then have them go out into the hall on the silver line. (to the left) Have a student help you as needed.  Miss Daniels and Mrs. Davis take these students out.  Have the walkers and car riders line up.  Have the walkers and car riders go out into the hall on the silver line. (to the right) You and Mrs. Brooks take these students to the car area and walker area.  (Ask Mrs. Haddock or another teacher for help if you don’t know where to take them.)  

Thank you!!  (
