BEGINNING OF THE YEAR

Workdays – To Do List

· Organize classroom (clean/dust as needed)

· Seating chart (arranged by ability levels, race, and gender)

· Arrange student desks

· Calendar Math bulletin board

· Check CUM folders (make note of nicknames)

· Make Desk nametags and laminate

· Make nametags (worn the 1st two weeks of school)

· Make labels for folders (add names on computer and then print _____ copies)

· Put name tags on:

1-Cubbies



7-Homework Notebooks

2-Crayons



8-Homework Planners

3-Yellow Folder


9-Science Notebooks

4-Purple Folder (Writing)

10-Math Journal

5-Red Folder (Buddy Study)

11-Name Tags 

6-Blue Communication Folders
12-Daily Paragraph Writing
· Check out books from library (refer to list taken from plans)

· Make classroom roster to display outside classroom before Open House (use poster machine)

· Put library bar codes on AR folders

· Put student’s names on ROCKETS for AR board (by Book Nook center)

· Put student’s names on CARS for behavior system (stoplight)

· Put up Behavior System (stoplight and cars)

· Put up Table Tally chart

· Make Birthday chart/poster (Hang up by Calendar under Happy Birthday sign)

· Put up Math Problem of Day Chart (start with chart labeled #1, and so on)

· Sharpen pencils (put a pencil with eraser at each student’s desk with crayons –do after Open House)

· Baskets at each Table: (wait until after Open House to put out)

1- Red checking pens in a cup

2- Markers (for students to share)

3- Hand Sanitizer

4- Extra pencils (sharpened)

· Open House:

1- Put copies of Supply List/Wish List on student desks

2- Display an example of the supplies student’s will need on back table

3- Parent Sign – In sheets

4- AM/PM Transportation sheets

5- Display Classroom Roster outside classroom

· Blue Communication Folders (as the office gives us parent info. to send home)

1- KEEP/RETURN labels

2- Back to School Letter (make sure this is in the Front of the KEEP side)

3- Emergency Parent Contact Information Sheet

4- Parent Pick-Up sheet (office)

5- Parent/Student Handbook (office)

6- Field Trip Medical Authorization Form (office)

· Run copies as needed

· Organize Parent Contact Log Notebook (White notebook)

· Name and Student ID numbers in grade book

· Set up grade book like last year (use grade book from last year as an example)

· Change ENCORE class clocks on wall and times on notecards

· Set up Writing Portfolios (Hanging File Folders in Purple Crate) 

-Write name of file folders

-Put Yellow Writing Portfolio folders in the hanging blue folders

-All old samples from 1st grade need to be sent home with the students (use these samples to get a base line of learning)

· Set Up Writing Conference Log (see examples from last year in Manilla folder labeled:  Writer’s Workshop)

